
INTAKE

Public Interest Disclosure Procedure

Accountable Department/Program Triage Reasons recorded

Matter requires further 
response

Inquiry sent to Accountable 
Department/Program

Appropriate action undertaken 
in addition to communication 

to Reporter. Designated Officer 
apprised of status and 

outcome.

Accountable Department/Program assigned to conduct 
investigation*

Investigation team assembled, investigation conducted and 
fact report including recommendations, if any, submitted to 

Designated Officer

Designated Officer consults with Accountable Department/
Program Lead and Chief Officer regarding actions and 

corrective actions. Assign responsibility for corrective actions, 
if any.

Final Report submitted to Designated Officer and Chief Officer

Accountable Department/Program Lead responsible for close 
out of corrective actions. Designated Officer to follow up and 

close file

RETENTION

Final Report forwarded to Designated Officer for file.  Disclosure 
Entry closed.

Inquiry Question and Response recorded and Disclosure Entry closed

REPORTING Designated Officer to prepare reports for Chief Officer, 
Executive, Board Audit Committee, Board of Governors and 

Annual Report

TREATMENT

Initial assessment of allegation conducted to determine if allegation is 
within scope and meets criteria

Yes
No

Matter does not require further 
response

*Investigation assignments made in accordance with Appendix “C” of the Framework

Reporter makes a Disclosure

Written Disclosure received by the 
Designated Officer (or designate)

Commissioner 
investigates if required

To University

If inappropriate 
for University to handle

To Commissioner

Refers Disclosure to University 
if required
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